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1. O6uue nosoxeHu

1.1. Hacrosimee IlomokeHue ompenensieT 3aaayu, MOPAIOK (OPMUPOBAHUS W OPraHU3AIUIO
paboTBl C KagpOBBIM PE3EPBOM MYHHUIUIIAIBHOTO aBTOHOMHOTO 0O0IIe00pa3oBaTeIbLHOTO
yupexaenus «Hrokckast ocHOBHasi o0mieoOpa3oBaTenpHas mkosna uMmeHu [eposi CoBeTcKoro
Coro3a Korosa 1.M.» (nanee — IIKOJIA)

1.2. [naHOBBI pe3epB KaApOB IMIKOIBI — 3TO PAOOTHUKHU, MPOIIEIIINEe OTOOp U 3a4HCIICHHBIE B
CIMCKH pe3epBa Uil CUCTEMAaTHYECKOH 11e1eBOM MOArOTOBKH, OPUEHTHPOBAHHONW Ha MOJIy4YeHUE
3HaHUI ¥ HaBBIKOB, HEOOXOIMUMBIX JIJIsl HA3HAUCHHSI HA JTOJHKHOCTH, TOJUIeXKAIIue 00ecreueHHTo
KaJIpOBBIM PE3€PBOM.

1.3. IlepcrieKTUBHBIN pe3epB MIKOJBI - ATO MOJIOJbIE CHEIHATHCTHI (IO 35 JeT) ¢ MUACPCKUMHU
KayecTBaMH, MpOUIe e OTOOp U 3a4MCICHHbIE B CIHMCKH pe3epBa crenuanucTsl. [loaroroska
MEPCIEKTUBHBIX COTPYIHUKOB HE HOCHT IIEJIEBOTO XapaKTepa — OHU TOTOBATCS HE K 3aHSATHIO
oTpeieNIeHHOM JOIKHOCTH, a K PYKOBOsIIIeH paboTe BooOIIe.

2. OcHOBHbIE IPUHIUIBI Pa0OTHI KAAPOBOI0 pe3epna.

2.1. Ilemn pabOTHI € TUIAHOBBIM PE3EPBOM:

- CBOEBPEMEHHOE 3aMEIICHHE BBICOKOKBATH(UIIMPOBAHHBIMU CIEIHAINCTAMH PYKOBOISIINX
JIOJDKHOCTEH IIKOJIBI;

CHMXXCHUC PUCKOB IIPU HABHAYCHUAX PYKOBOAAIIINUX pa60THI/IKOB;

MOBBIIIEHUE YPOBHSA MPO(PECCHOHATBHOI MOATOTOBKH paOOTHUKOB;

- COKpallleHHEe TIepro/ia aAanTalu pabOTHUKOB MTPU BCTYIUIEHUH B JOJIKHOCTb.

2.2. Ilemn pabOTHI ¢ MEPCIICKTUBHBIM KaIPOBBIM PE3ePBOM:

- TIOUCK, OTOOp M YCHJIEHHOE pa3BUTHE COTPYIHHUKOB, 00JIaAAIONIMX NOTEHIMAIOM JIJIsl 3aHATUS
Yyepe3 HECKOJIBKO JIET PYKOBOISIIUX JODKHOCTEH B LIKOJIE;

- MOTHBAIMs KaphepHOTO pocTa PabOTHUKOB M JIOTIONHUTEIEHOE CTUMYJIHPOBAHUE MOJIOIBIX
COTPY/ZHUKOB Ha MOBBIIIEHUE 00pa30BaTEIBHOTO YPOBHS U MPOpECCHOHATFHON KBaIH(pUKALNY;
- BHEJPEHHE B MPAKTUKY pabOTHI C KaJpaMH MPOTHO3UPOBAHUS CIY)KEOHBIX MEpEeMEIICHHH
(mIaHUpOBaHUE Kapbephbl);

- YJIy4IlIEHUs] Kaue€CTBEHHOI'0 COCTaBa paOOTHHUKOB,;

- TOBBIIIEHUS YPOBHSI MOTUBALIUN PAOOTHUKOB.



2.3 OcHOBHBIE TPUHLIUIIBI (POPMHUPOBAHUS KaJIPOBOTO pe3epBa:

- 7100pOBOJIBHOCTH y4acTHs B KOHKYpCE JUIS BKIIOYCHHUS B KaJPOBBIA pe3epB AJIS 3aMEIICHHS
BaKaHTHOM JOJKHOCTH;

- 00BEKTUBHOCTH OIIEHKH NPO(ECCHOHATBHBIX Ka4eCTB pAOOTHUKOB U PE3YJIbTATOB X
CITy€OHOM 1eITeIbHOCTH;

- CO3/laHu€ yCJIOBUH U1 IPOPEeCCHOHATIBHOIO POCTa Ha CITYXKO€;



- co0uo/ieHre paBeHCTBA MpaB rpaXKAaH MPU BKIOYEHUH B KaPOBBII pe3epB U UX
npodeccroHalbHON peanu3aiuy;

- TJIaCHOCTH B (DOPMUPOBAHUU U PaOOTE C KATPOBBIM PE3EPBOM.

3. llopsiok popMupoBaHNs pe3epBa

3.1. PaGora ¢ pe3epBoM BKIIIOYAET B c€0s1 CISNYIOIINE HATIPABIICHHS:

3.1.1. ®opmupoBaHue pe3epra:

- cOop mH(pOPMAIIUN O MEPCHEKTUBHBIX COTPYAHMKAX JUISI COCTABJICHHUS CIIMCKOB KaJpOBOTO
pes3epna;

- KBaTU(UKAITMOHHBIN OTOOP COTPYIHHUKOB ISl TOOABICHUS B KaJPOBBIN pe3epB;

- oopMJICHHE U YTBEPKJCHHUE CITUCKOB PE3EPBa;

3.1.2. TlogroroBka pe3epaa:

- IpoBeIeHNE 00YUCHUSI PE3EPBUCTA;

- TPOBEJCHHME ATTECTALlMH, C IIEJbI0 OIEHKH YPOBHS 3HAHUH KaHIHIaTa MO MpOoTrpaMme
o0OyueHUs U MPUHATUE PELICHUS O 11eJIeCO00Pa3HOCTH HaX0XKIEHUSI COTPYAHHUKA B PE3EPBE;

- HaIlpaBJICHUE PE3EPBUCTOB HAa KYPCOBYIO IIOJATOTOBKY (M (WJIN) CTaXXKUPOBKY).

3.1.3. Peanuzanus pesepna:

- BBIIBM)KCHHE PE3EPBHUCTOB HA PYKOBOSIINE TOHKHOCTH;

- CHUCTEMAaTHYeCKOe OOHOBJICHUE CIIMCKOB PE3€PBa C LIEbIO MTONOIHEHNUS;

- KOPPEKTHPOBKA CIIMCKOB pe3epBa Mo pe3yibTaTaM aHainn3a 3PPEKTUBHOCTH MOATOTOBKH
pabOTHUKOB, COCTOSIIUX B PE3EPBE.

4. OT60p KaHIANJAATOB U UCKJIIOYEHHE U3 pe3epBa

4.1. OTOop B KaapoOBBI pe3epB MPOU3BOANUTCS HA OCHOBAHWM OLIEHKH YPOBHS KBaJTU(UKAIHH,
JUYHBIX KAUYECTB U MPOIYKTUBHOCTHU ACSITEILHOCTH PAOOTHHKOB.

4.2. B uensx obecnieuenus 3h(HEeKTUBHOCTU pe3epBa ero YUCICHHOCTh COCTABIsIET HE MeHee 2
KaHJIMJAaTOB Ha MECTO IO KaXKJIOM KaTeropuu NOJDKHOCTeH. Jlomyckaercss 3aduciieHUEe OHOIO
CIELUAINCTA B Pe3epB MO PA3INYHbIM (He Oojee ABYX) KaTeropusaM JTOIKHOCTEH.

4.3. CnucoK JOJDKHOCTEH, MOISKAMUX OOSCICUYCHUI0 KaJpPOBBIM PE3epPBOM, OIPEACIACTCS
coryiacHo [Ipuoxennro Nel.

4.4. KanpoBslii pe3eps MKOIbI (OpMUPYETCS U3 CIEAYIOUIMX UCTOYHUKOB:

- KBAJTU(UIIMPOBAHHBIE CTICIIHAIINCTEI,

- MOJIOJIbIE CIIELUAINCTHI.

4.5. IIpu oTOOpe KaHAUJATOB B KaJPOBBIN pe3epB YUUTHIBAIOTCS CIEIYIOIIUE TapaMeTphl:

- BO3pacT (BO3pacT KaHJHWJaTa Ha MOMEHT BCTYIUIEHMSI B KaJpOBBIM pe3epB HE JOKEH
npesbiaTh 50 ner);

- TI0 PEKOMEHIAIMK (PEIIeHUN) PYKOBOAUTENS M (MJIM) aAMUHUCTPAIIUU IIKOJIBI B KaJPOBBII
pe3epB MOKET ObITh BKJIIOUEH KaHAMIAT, BO3PACT KOTOPOro MOXeT mpeBbimars 50 jer (Ho He
oonee 60 ner).

- ypoBeHb 00pa3zoBaHus (BhICIIEe 0Opa3oBaHuUE);

- COCTOSIHUE 3/10pOBbs (CIIOCOOHOCTH BBIIOJHATH TPYAOBYIO (DYHKIIHIO B TOJTHOM 00BEME);

- CTaxk paboThI MO npodeccuu U Ha pyKOBOASAIIECH JOKHOCTH COOTBETCTBYIOLIEH KaTEropuu
(cornacuo Ipunoxenuto Nel);

- KBaJTU(UKAIIMOHHBIE TPEOOBAHUS 110 TUIAHUPYEMOI IOJKHOCTH.

4.6. Jns mpoBeieHUs: 0TOOPa UCTIONB3YIOTCS CIIEAYIONTUE METOTBI:

- aHalu3 JIOKyMEHTOB (QHKETHBIX JAaHHBIX, JOKYMEHTOB 00 00pa30BaHMM M MOBBIIICHUU
KBaJTM(HUKAIMU, XapaKTEPUCTUK, PE3yIbTaTOB aTTECTALlUI, OTUYETOB U JIIp.);

- OLEHKa KauecTBa TpyAa (pe3yibTaThl TpyZAa, TIIATEIbHOCTh BBIIIOJHEHUS —3a/1aHUi,
HAJEKHOCTb, PallMOHAIBHOCTh, 3KOHOMUYHOCTb );

- cobecenoBaHue (AJ1s1 BBISIBICHUS CTPEMJICHHM, MOTHBOB MTOBEICHUS, TOTPEOHOCTEN U MHBIX
CBECHMI, UMEIOLINX 3HAYEHUE JUIsl IPUHATUS PELIEHMS O BKIIIOUEHUH B PE3EPB).



4.7. OcHOBaHUS JJIs1 BKIIIOUEHUS B PE3EPB:

- CTpeMJIEHUE KaHJuJaTa K CaMOCOBEPILIEHCTBOBAHUIO, PA3BUTHIO CBOEH KapbepBbl, JINAEPCTBY;

- PpEeKOMEHJalMsl HENOCPEICTBEHHOIO pYKOBOAWTEINS, COIVIACOBAaHHAs C PYKOBOJIUTEIEM
HaITPaBJICHHUS.

4.8. OcHOBaHUS AJI UCKITIOYCHUS U3 Pe3epBa:

- Ha3zHayeHHe pabOTHHKA HA JOKHOCTE;

- I10/1aYy PE3EPBUCTOM 3asBJICHUS 00 UCKIIIOUEHUU €r0 U3 KaJpOBOr0 PE3EpPBa;

- BbIBJICHUS (PAKTOB, CBUJETEILCTBYIOIIMX O MPEACTABICHUH PE3EPBUCTOM 3aBEIOMO JIOKHBIX
CBEJICHHI;

- COBEpIICHHUS [TPaBOHAPYILIEHUS, UHBIX JESHUI, HE COBMECTUMBIX C HAXO0XKJICHUEM B KaJIpOBOM
pe3epae;

- HapyUIEHHE MOPsJIKA U YCIOBUN 3a4MCIICHUS B KaJPOBBIN pe3€pB, YCTAHOBJIEHHBIX HACTOSIIUM
Ilonoxenuem;

- HEYJOBJIETBOPUTEIIbHBIC IIOKA3ATENN MPO(PECCUOHATLHON IESTENbHOCTH;

- CHCTEMaTH4€CKOE HEBBIITOJIHEHUE I1JIaHA UHIMBU1yaJIbHOTO Pa3BUTHSL.

4.9 Ilpouenypa oTO0pa pe3epBUCTOB.

4.9.1. HenocpeaCTBEHHbI PYKOBOAMTENb KaHAuJaTa B COOTBETCTBUU C PEKOMEHIYEMBIMU
KPUTEPUSIMU OCYIIECTBISAIOT MEPBUYHYIO OLEHKY JIE€JOBBIX W JIMYHBIX KauyecTB KaHJAUAATa U
COCTaBJISICT PEKOMEHJAIMI0 O BKJIIOYEHHH paboTHUKa B pe3epB. CHHMCKH 3aBepsIOTCS Y
pykoBomuTensi. Takxe pykoBoauTeneM Kanmuaara odopmisiercss «MH(POpMAMOHHBIN JTUCT
kauauaaray (I[punoxkenue).

5. lloaroToBKa crenMaanucTOB U PYKOBOANTEIIel, 3a4iCIeHHBIX B pe3epB

5.1. IloaroroBka pe3epBa SBISETCS COCTABHOM YAacThIO KOMIUIEKCHON MPOrpaMMBbl MOJATOTOBKU
MepPCOHAJIA IIKOJIBI.

5.2. [ToaroToBka pezepBa MOKET OCYIIECTBIATHCS C OTPBIBOM U 0€3 OTphIBA OT MIPOU3BOICTBA.
5.4. TloaroroBka paOOTHHMKOB, 3aYMCICHHBIX B PE3€PB PYKOBOIAIIMX KaJIpoOB, MPOBOIUTCS B
LEeNAX MPUOOpPETeHUsT MMHU NPAKTHYECKUX M OPTaHM3alMOHHBIX HABBIKOB Il BBIIOJHEHHUS
00s13aHHOCTEH 10 TOJKHOCTH pe3epna.

5.5. TloaroroBka Ha 3aMelIeHHE JOHKHOCTEH PYKOBOJUTENEH MPOBOIUTCA IO TPOdHIIO
NeSTeIbHOCTH pabOTHUKA C 00s3aTelbHbIM H3YYEHHEM OCHOBHBIX BOIIPOCOB OOpa30BaHMI,
MEHE[KMEHTA.

5.6. TloaroToBKa MEPCHEKTUBHOTO KaApPOBOTO pe3epBa. [IOTEHIMANBHBIN pe3epB COCTOHWT W3
MOJIOJIBIX COTPYIHUKOB C JIMJIEPCKUMHU KadeCTBAMHU, KOTOpbIE B IEPCIEKTHBE MOTYT 3aHSTh
pykoBojsmue noJKHOCTU. [lepcrekTuBHbBIN pe3epB popMUpPYETCs U3 COTPYIHUKOB B BO3pacTe
1o 35 ner. IloAroToBKa MEPCHEKTUBHBIX COTPYIAHUKOB HE HOCHUT IEJIEBOIO XapakTepa — OHHU
TOTOBSITCS] HE K 3aHATHIO OIIpeIeICHHON JOJKHOCTH, a K pYKOBOAsIIEeH paboTe BooO1Ie.

5.7. IlepemerieHre COTPYAHUKOB U3 MEPCIEKTUBHOTO pe3epBa B IJIAHOBBIN MPOU3BOIUTCS:

- TI0 UTOTaM MPOBECHUS aTTECTALIUH;

- 10 JOCTH)KEHHH COTPYAHUKOM Bo3pacTta 35 JeT.

5.8. [ToaroToBka KaJipoOBOTO pe3epBa MpeIyCMaTPUBAET TEOPETUICCKYIO M TPAKTUIECKYIO YaCTH.
5.9. OCHOBHBIMH BHJIaMH TEOPETUIECKOH MOITOTOBKH pe3epBa SBISIOTCS:

- TIEPEnoJrOTOBKA M MOBHIIIEHUE KBATH(DUKAIIIH;

- BHEUIHEe U BHyTpeHHee o0yueHHe Mo mpobdiaemMaM NoBbIeHHs () (HEeKTUBHOCTH 00yUYeHUs U
yIIpaBJIEHUs, B TOM YHCJIE YIIPABIECHUS IEPCOHAIOM, U3yUYeHHE YKOHOMUYECKUX TUCIUIUINH;

- MacTep-Kiacchl U TPEHUHTH — MPOBEACHUE CEMHHAPOB U JENIOBBIX UTP MO (P (HEKTUBHOMY
YIPaBJICHHUIO.

5.10. Ilo mpoXoXIEeHWHW TEOPETUYECKON TOJATOTOBKH TPOBOIUTCS aTTECTAlMs, C IEIbIO
MIPUHSATHSI PEIICHUS O 11eJIeCO00Pa3HOCTH MPOIOJKEHHS 00YUYEeHHS 110 IPOrpaMMme MOArOTOBKU



